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ARTICLE I: Name

Ihc' narne of rhrs associario' t, rh" -&( ii i] t _
- 

t=!'ilt!A:i!l tl _ Parent-Teacher Associarron

!r'lA) _O-& tlte/ __

I\'ent-Teacher-Strrdcnt Association (pTSA) locatecl in,
,[ 1t4141i:.r, t t{. (ror,vn). Urah. Ir is a
local PTA/PTSA organized undcr the atLthot.itv oi'rhe Utal"l
Consress of'Parents and leachers (Lirah pTA). a branch of the
Nzrtional Lclngress of Par.cnts and Teacher.s (National plA).,

ARTICLE II: purposes

Section 1. The Purposes of'this plA,,'pfSA. in conturon w.ith
those of the Narional PTA and the Utah pT.,\. are

il. To prornote thc wellhre of childrcn ancl yotrth in
home, school. corrr.r'mr.ritv, ancl place of ri.orship.

b. lb raise the stanclards of home life.
c. To sccure adequatc larvs for the care anci protection

of chrldren and yoLrth,
d. Tb bring into closer relation the hontc ancl the

school, that parcnls and teachers mav cooperare
intelligently in thc eclucation of childrcn ancl yotLth,
and

e. 'lb develop between eclucator.s and the ,eelcral ltublic
sr-rch united efforts as lvill secure tbr all chilclren and
youlh the highest advantages in phvsical. rrenltil.
social, and spir-itual education.

Section 2. The Pr_uposes o{'rhe National plA. the Urah pIA.
ancl this PTA/PTSA are prontoted rhroLLgh an acivocacv ancl
ecltrcational program direcleil tor.varcl parenis. teachers. a'id the
general public; developed thror-rgh conferences. cournltlees!
projects. and prograrns: ancl qovemecl and qualifierl bv rhe
basic policies set fofih in Arricle ilI.
Section 3. I'his PTAfTSA is organized exchrsivelv fbr rhe
chalitable. scientific, literari,. or eclucational purposes u.ithin
thc r:icaning of Section 5i[(c)(3) of the lnternal l{*enue
Cotle o;' colresponding section of any firture feder.al tar code
(hercinafter leferred to as "lntemal Rer,,eurLe Cocle,')

ARTICLE III: Basic policies

The fbllorving are basic policics of this prAr'prSA. ir coll*ro'
r.r,rth those of rhe National pTA and tl"re Urah pTA:

il. Tiris PTA/PTSA shall bc noi.rconnrer.cial.
nonsectarlan, and nonpartisan.
This PTA/PI'SA shall work with the schools ancl
cornntunity to provicle quality education lbr all
chilcl'en and youth and shall seek to participatc in the
decision-rnaking process establishing school polic1,.
recognizing that the iegal responsibility ro make
decisions has becn rlclegated by the peoplc to boarcls
of educalion, state cclLrcation authorities. anci local
cdtLcal.ion authorities.
This PTA/PTSA shall rvork to pr(rmore rhc hcahh
ancl ',vel1are of chiiclren and youth ancl shall se!-k io
pronote collaboration betwcen parenls. schoois. and
the comrnunity at large
No part of the net camings of this pl,{rpl-SA shall
lnure to tiie benetit of, or be distribLrtable to rts
mernbers, <Jirectors, trLlstees, oiiccrs, or other ltr.ir iLte
persons except that rhis Pli\1pT'SA shall bc aurhor.izecl
and empo',vereci to pay reasonablc corlpcrrsiLrion
ibr services rendcrecl. and to rnake payments ancl
clistributions in furtheratrce of the purposes set jbrrh
in Article Il herein.
Notrvithstanding any other proviston of these ar.ticles.
Lhis PTA'1P'ISA shall not carry ctn any other actir.itics
not pemritted to be carried on (i) by an associalroi.r
cxentpl fi'otn [cdcrrrl irrcornc llrr undcr.st.etiou
501(c)(-l) of the lnrernal Rcr'enue Corie or (ii) bl,an
association, conlributious to r,r,hich are detiLictible
Lu.rder Section i 70(c)(2) of the internal Revenuc Code.
tjpon the dissolution of rhis pTA/pTSA. afler
pa,vlllg or adequaieiy provirling f'or the clebts and
obiigations o1'this P1'A/PTSA, the reinaining assets
shall be distribr-rted to one or rnore nonprofrt tirnds.
lblurdations, or associations that have establisheci
their tax-exempt stalus r-rnder Section 501(c)t-i) crf
the Intemal Revenue Code and r.r,hose purposcs ilrL.
rn accot'dance rviih tht,se of National pTA.
fhis P'fAi lrf SA or lnernbers in their c,1lie iai
capacities shall not. direcrll: or indirecrly. parricipaLe

g.
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ol inter-vene (in any rvay, including the publishing or

distribuling of statements) in any political campai-rn

on behalf of, or in oppositiotl to. any candidate for

public ofTice, or devote more than an insr"rbstantial

parl of its activities to atten.rpting to infiuence

legislation by propaganda or othelu'ise.

ARTICLE IV: Relationship rvith National PTA

and Utah PTA

Section 1. This I'TA/PTSA shall be organized and chartered

uncler the autholity of the Utah PTA in tl"ie area in li'hich

this PTA/PTSA firr.rctions, in conformity r'r'ith such rules and

regulations, not in conflict lvith the Natiorlal PTA Bylalvs, as

the Utah PTA in its byiaws prescribes. Tht- Utali PTA shal1 isstie

to lhis PTA/PTSA an appropriate charter *'idencing the dtie

organization and good standing of this PIAiPTSA. A local PTA''

PTSA in good standing is one'"vhich:

a. Adheres to the Pr-rrposes, bylarvs, basic policies. and

procedttrcs of the PTA;

b. I{en'rits allNational PTAand Utah PTAportions of the

clues to thc Utah PTA by Decembcr 1 and in a tir.nely

manner thereafter and no later than March 1-5;

c. Has bylarvs approved according to the procedr-tres of
the Utah PTA;

d. Has current copies of the fbllorving or.r file *'ith the

cotncil and/or the region:

( I ) Year-end fi nancial staternents and annttal flnanc iaI

reconciliation reporl by AugLrst 1:

(2) Applicable IRS fi1ing;

(3) Approved ;rnntttrl btldget ancl tneeting rninLrtes by

Oe tobcr l; and

('1) List of incoming officers rvith addresses' phone

numbers and email addresses by May L

e. Plactices lesponsible financial proceclttres;

f'. FIas at letrst two (2) officers altencl onc PTA lcadership

training scssion ar-rnuallY; and

g. Meets oiher criteria as may bc plcscribed by the Utah

PTA.
Section 2. A local PIA/PTSA is not in good standing if the

criteria in Section I are not met and shall be:

a. lneligible to receive rnalerizrls or services from

National PTA and Utah PTA:

b. Ineligible fbr awards;

c. Ineligible to parlicipate in PI'A prograrr.rs (e'g '

Reflections, Battle of the Bancls, etc.):

d. Ineligible to receive voting pLivileges at Utah PTA

conventions;
e. Ineiigible to receive sales tax relilnds; and

f'. After two years of not submitting dues by llarch 31 '

reporiecl lc the IRS as a 1oca1 PTATPTSA not in good

standing, r'vhich resr,rlts in the loss oi iax-exen.tpt status'

A iocal PTA/P'ISA not in good standing inay be reinstated to

good standing rvhen the locai PTA/PTSA nleets the preceding

criteria and setrtls to tlie Utall PTA- o11l':e ilrembership dues

and a letter stating tire reason(s) for not llecting the critel'ia in

Section 1.

Section 3. The articles of organization of this PTAiPTSA

inclnde (a) the bylarvs of this PTAJPTSA' (b) the certificate of

incorporation or arlicles of incorporation of this PTA/PTSA (tn

casesin utich this PTA/PTSA is a corporation) or the articles

of organization by u4.iatever name (in cases in rvhich this PTA

PTSA exrsts as an llnlncorporated organization), and (c) its

charter.

Section 4. This PTA/PTSA shall adopt such bylarvs for the

govemment of this PTA,PTSA as may be approved by the Utah

Fta. Suctr Uylaws shall noi be in conflict rvith the National PTA

Bylarvs or the bylaws of the Utah PTA.

Section5'ThisPTA/PTSAshallinclr'rdeinitsbylarr'sproi'isiolis
corresponding to the provisions of such of the Utah PTAbylarvs

as are identified therein by a single star.

Section 6. This PTA/PTSA shall include a provision establishing

a quorul]l.
Section 7. Tliis local PTA/PTSA shall prol.iib i i I'otin'e by prory'

Section 8. Bylarvs of this PTA/PTSA shall include an artrcle

on arnendments.

Section 9. This PTA/P-|SA shall keep sttch pet'naue nt books o1-

accolint and records as shall be sufficient to cstablish the iterns

of gross income, receipts, and disbursen'rents of thc lssocirtion'

inclucling, speciftcally, the nurnber of its rllcmbels, the dLres

collected from its rnentbers, and the amount o1'dttes reu]itted

to the Utah PTA. Such books of accotlnt and records shall at

all reasonable tirnes be open to inspection by an authorized

representative of the Utah PTA or, where directed by the Utah

PTA comn-rrttee on state and local relationships. by a duly

ar.rthorized representative of the National P'fA'

Section 10. This PTA/PTSAshall collect dues tiorn rts mct.ubel's

and shall reuit a portior.r of sLrch dues tcl the Utah Pl'A rrs

l.ror ided irr Article V helcin.

Section 11. Each officer or Board rnember of this P'IA'TPTSA

shall be a member of this 1ocal PTA/PI'SA'

Section 12. Only rnembets of this PTA/P'|SA ri'ho have paicl

dues for the current mernbership year lna)' parliciplte in the

business of this P-fA/I'TSA.

Section 13. A PTA/PTSA member shall not ser\/e its a r otinq

metnber of this PTA/PTSA Board lvhile servirts rrs rr paid

employee ot, or unclcr contrarct to, this PTA/PTSA'

Section 14. This l'TAiP'f SA rnr'rst complete the applicable IRS

liling at the close of the fiscal year.

Section 15. The charter of this PTA/PTSA shall be stibject tt)

rvithclralval and the statits of this PIA/PTSA as a local PTA''

pTSA shall be subject to tennination, in thc lllArlller aucl ttncler

the circtttnstances provided in the bylarvs of the Utah PIA'

Section l6. This local PTA/PTSA is obligated, r'rpon $'ithdra$'ai

of its charter by the Utah PTA:

a. To yielci trp and surender ai1 of its books and records

to the Utah PTA and all of its assets atid propcrn' to

anothet'local PTA/PTSA, its council, or the Utah PTA'

b. To cease and desist frorn the furthel r'tse of any nalne

rhat implies or connotes association ri ith the National

PTA or the Utah PTA or statlis as a constitr'rent

association of tlie National PTA or Utah PTA; and
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c. To carry out promptly, under the supen'iston and
direction olthe lJtah Pl'A, all proceedinus necessan'
or desirable for the purpose of drssolr,ing this PTAi
PTSA.

ARTICLE V: lVlembership and Dues

Section l Every individuai u'ho is a nterrber of this PTAt
PTSA also is a member of the National P-fA and of the Utah
PTA, by rvhich this local PTA/PTSA is organized. rnd. as strch.
is entitled to all the bene{its of such irembership.
Section 2. Membership in this PTA/PTSA shall be open,
rvithotrt discrimination. to anyone rvho believes in and sLrpports

the Purposes and mission of the National PTA.
Section 3. This PTA/PTSA shall conduct an annrial ertroilrnent
of members but may adrlit indivicluals to ment'bcrship at any
tr nlc.
Scction 4. An accuratc lLnd current record shall be keot ot rhe

nanres of all members ol this P]'A,/PTSA.r
Section 5. Each member of this PTA/PTSA shall pay such
annual ciues to this PTArI)TSA as ntay be'prcscribed b1,,this
I'|A/PTSA. The arnounl of sr-rch dues shall inclLrcle the portion
payable to the Utah PTA and the portion pa,vablc lo the National
P-fA.
Section 6. The Ulah PTA portion of each men.iber's dLres shall
be one dollar and seveutv-five cents (S1.75) pcr annunl
Section 7- The National I)f;\ porticln of each ntt-rlber's ducs
shall be two dollars ancl trventy-five cents (52.25 r pel aunurt.
Section 8. Each rnenttrcr of this P'IA/P-ISA shall par.annrial
dircs of S to thrs PIA/PTSA
Section 9. The Ulah PTA ancl National I)TA porrions c,f rlie
clLres paicl by each nrenrbcr of this PIA/PTSA shall be set asrcle

by this PTA/PTSA ancl renrrtted nlonthl) trr thc Utah PTA.
The Utah PTA shail pay to the National Pl'A the arnounr of
the National PlA portion of dr"res paid by all nrenrbers of this
local PTA/PTSA.
Section 10. The renrirtance to the Urah I) tA -sha1l be
accompanied by a report. in sr-rch fonn as mav bc r.eqLrrreci b1

the Utah PTA. showrng tlte name and adclress of 1he presidcnl
of this PTA/PTSA, the amounl of clLres collectcd drrrins the
period covered by the report^ irnd the nr-nlber of mernbels of
this P-t}/PfSA.
Section ll. Befbre this PfA/PTSA can bc dissolved. the
procedures established bv the Lrtah PlA shall be fbllou.,ed.
including: a. A11 mernbe rs utllst be notifiecl ai least thirry 130)
davs prior to tlie date of such lre!'ring and rnriLcd to attend a

generai n.ren-rbership nteeling to consider this acrion; b. At this
rureeting, representatiotr frorn the Utah P'IA r.nLrsl be preserlt and

invited to speak; and c. Approval of dissr,lrrtion of this Pl'Ar
PTSAshall recprire thc alfinnatit'e vote of at leasr t*'o thilds of
the r.nembers present and e ntitled to vote at the spccial rreeting.
I lris rncetirrr- nln\l hc ;'llcnded br at lea:t filtr rrcr',.c'rri of the

tolal menibership.

ARTICLE VI: Officers and Their Election

Section 1. The officers of this PTA/PTSA shail abicle b1'.

promote, and represent the Purposes. mission. blilau s. policies.
and procedures ofPTA.
Section 2. Each officer or Board member of this PIA/PTSA
shall be a member of this PTA/PTSA.
Section 3. A11 officers of this PTA/PTSA shall be elected br
tl.re membership of this PlA/PTSA.
Section '1. Officers (execr-rtive cornmittee) trnd thcir election:

a. T'he officers of this PTA,?TSA shali be a president.
a president-elect, L'6 (number, at lcasr 2) .,ice

presidents, a secretary, and a treasurer. Thc plesrdent-
elect shall automatically succeed to the office itf
president.
The executive comlnittee of this PlAr'PTSA shall
include in the nulrberof vice presidents the principai
and a teacher who is cunently teachtng in the school
in which this P'lAlP'l'SA is orgirnized.

b. Officers shall be elected bv baliitt lrt a ge nelal
nrernbership rleetrng i', J{411h r ,,,.,,'rl,r. r.

pnor to March 3l). Ho."vever, if thelc is brlr one
norninee fbr any office(s), upon adoptron of a nrotion
from the floor, the election fbr that oflice (or those

offices) may be by voice vote.
c. Olficers shall assurne their official dLrtics on July I

follorving their election, shall serve fbr a tcrir of I

(number) year'(s), and shall remirin rn oflice '.rnril JLrnc

30 of the next election ycar or thereafler Lrntrl rheir
successors are elected.r

d. An officcr may ser\re a second consccr.rtire telnr if
nonrinated antj elected bv the general mcntbership.

e . A person, except tlre princrpal vice presidcnr, shirll
not be eligible to serve more than tr.r,o (2) consecLrtive
terrns in the sanre olfice. (Anyone u'ho hus scrr,ed more
than one half o1-a lenn shall be creditcd r.i'ith having
served that term.)

Section 5. Norninating Cornmittee:
a. -fire 

norninatrng coinmittee. rvhich shail ntrurinate an

cli.tlible person for cach olicc for rr hich ele ctiorrs rrrc
to bc hekl, shall hc clected b1 the nrenrl-.ership irf this
PlA P-l SA ltt it ge Itcnti tncrnhe rshtP tttccLi:tu Iri(rl t()

Decenrber -l 1.

b. There shall be elerctecl in 
-Dq9cp. !q 4 (monrh(s).

prior to Decembe-r 31) a non'rinating contnrittec
composed oi' 'j (nurnber, at least three (3) and
always an rineven ntrmber) rlembers, one clf rr'hon-r

shall be elected hy the exccr.rtire corunrjttec fronr its

body,, and the renraining rnembers of uhom shall be

elected by this P I A/P'ISA. 'l'he non.rinalils rtrnrrr-.ittee

shall e lecr r1s or.i,n chairrnan. All merrbcls of'thc
nominating comnittee rnLrst be tnenrbers olthis f'IAi
PTSA.5

c. There sha11 also-be elected by the nrerlbershrp if
this PTA/PT56 ".'-. (number^ 2 to 5) aileln.rres tt-.

the norninatjng contniittee. r\n altemate ltlv attend
comrnittee meetings onlv as the replace i:tenr oi i
con-ulittee rlember. If a membel of tlie rr..nrilalrnu
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commitlee is unable to attend a meeting, the first
elterrrte tnay attend only thtrt nreerins as a \oring
member of the cor:rmittee. If a member of the
nominating committee fails to attend two (2) meeturgs
of the comrnittee, he rvill be pem.ianentll replaced
by the first altemate. if a nternbel of the norninating
comrniltee is selected for election to an oifice. that
rnember will be replaced on ti.re committee by the
first altemate, continuing replacement by altemates
as needed.

d. Recomrnendations for nominations n.ray be rrade to
the norr.rinating committee by any member of this
PTA/P'|SAprior to the first n.reeting of the lrominating
comrnittee.

e. The prcsident sha1l not serve on the norninating
cormniltec but shail orient the cornlnittee to its duties
and procedures at its first meeting.

f. No inectirrg of the non.rinating committee shall be held
with l'ewcr than three (3) mernbers in attenciance.

g. A norninee for any office must be a rnernber of this
PTA/P'fSA for at least thirty (30) days prior to the
general rnernbership rneeting at rvhich norninees are

repoltecl. The privilege of nouiination and election
to office in this PTA/PTSA n'ray be extended to
indivicluals who are members of another PTA'P'f SA in
good star.rding provided, upon elcction ro office, they
pay dues to this PTA/PTSA.

h. The nonrinating cornmillee shali norninale an eligible
person lbr each office lo be lilled. lf thc prcsident-
elecl is r-rnable to succeed ro lhe office of plcsident.
the nolrinating cotnmlttee shall norninate an cligible
person {br president and presiclcnt-eieci.

i. The nornirrirting cornrlinec ltrLlsl lcpoll ils norlrirrces
to thc cxecr:tive comrnittee at least fil,e (5) days plior
to its rcport at the general rnenrbelship rleeLing in

Q5',y. ft L (rnonth(s). at least thirty (30)
days prior to the electior.r rreeting). at rvhich time
additional nominations may be rrade fi'om the floot'.

J Only those persons lvho harve signifiecl their consent
to sen,c if elecled shall be nominatcd for or elected to
an officc.

Section 6. The only zrdditional nomination-s that rnay be mrele
Frorn the ffoor at the election tneeting arc those persons rvho have
flled their intenl to become nominees u,ith the secretary of this
P1.A/PTSA at least five (5) days prior to the election meering.
Their narnes must then be placed in nontination fl'orn the floor
at the election nie cting. Any such persolts urust be ntetnbers of
this P-fA/PTSA. No additional norniuarions rnav be made ar

tl.re election meeting.
Section 7. Vacancies:

a. Ifan ofllce except president-eiect rentains unfilled after
the election, it sha1l be considerecl a vac.int office to
be fil1ed by a person elected by a n-rajoritl \,ote ot the
rnconring executive committee, all mernbers of the
incoming executive commrttee having been notified.
A r.,acancy in the office of president-elect shallbe itlled
by the vote of the genelal rntltberslrip at a special
election meetins of this PTAiPTSA.

b. If an officel or appointee fails to attend tkee (-3)

consecntive rneetings rvithoi-rt adeqllate excrlse or
to perfom.r the duties of his office or position. the

members of the erecutive comrnrttee shali rneet and

declare the oifice or position vscarl.
c. A11 resignations mtlst be made jn v;ritino tn the

president.
d. A vacancy occtrring in the office of president shall be

filled for the remainder of the r-rnexpired term b)' the

president-elect, lvho sha1l then cease to be president-
elect. A vacancy occruring ir.r the office of president-
elect shall be fiiled by a vote of the general membership
at a special election meeting called by the president, all
members having been notified. A vacancy occrLrring in
any other office shall be filled for the rernainder of the

unexpired term by a person elected by a niajority l ote

of the lenraining members of the executive conlnittce,
all rnembcrs of the cornrnittee having been notified.

ARTICLB VII: Duties of Officers

Section 1. The prcsidcnt shall:
a. Preside at all meetings of this PTA/PTSA, the Board

of Directols, and the execntive con'unitree;

b. Be a mernber ex officio of all commissions and other
committees bLrt shall not serve on the nominatin,'
c0mmlttee;

c. Appoint a parliarnentary adviser, as appropriate.
subject to the approval ofthe executive comnrittcc;

d. Appoint the chaiunen of special con.lr.ritlees:

e. Orient the nominating cornrnittee 1o its dLrties and
procedurcs at its first rneeting;

1. Coordinatc the ."vork of the olficcrs, cornrnissions,
and cornmittecs of this PTA/PTSA in order that the

Pr.rrposes may be promotcd;

S. Attend all council meetings or send another officer as

the represenlative olthis PTA/PTSA an6l :rtrerrrl retrinrr

rneetings as invited; and

h. Perfbnn such other duties as rnay be prescribed in these

bylarvs. prescribed by the parliamclltary ruthoiitl', or
assigned to him by this PTA/PTSA ol by the executir,e
comrnittee.

Section 2. The president-elect shali:
a. Work r.rnclcr and in cooperation r,vith the president ar.rd

iuifill such other duties as assigned by the Board of
Directors or the president;

b. As appropriate, as president-in-tlaining, ottend
meetings rvith the president, including coLrncil
meetings;

c. In the absence of the president or his inabilit\ ro act.
pertbr-m the duties and exelcise the po"i,ers of the
president;

d. lfa council delegate is prescribed. serve as a deie_cate

to the couucil voting body; and

e. Automatically srLccced to the oificc of president ar the

enci of lris tclrn.
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Section 3. Tlie vice presidents shali:
a. Act as aides to the president;

b. In their designated order zrs determined b-v the
execntive committee at its first rneeting, perform the

duties ai'rd exercise the porvers of the president in his

and the president-e1ect's absence or inabilir-y to act;

and
c. Perfomr such other dr,rties as may be provided for

in these bylarvs, prescribed by the parliamentarl'
ar"rthority, or directed by the president, the Board of
Direct()rs, or the executive colrurrittec.

Section 4. The secretary shall:
a. Record the minutes of all rneetings of this PTA"PTSA.

the Board of Directors, and thc executive comnrittee,
including the n.rotions anci actions taken;

b. Have and bring to a1l rneetings a crrrent copy of these

b.

bylaws;
Maintain an accurate and culrenl mernbership roster;

Condtrot correspondence: ancl

Perform such other duties as rnay be provided for
in thcse bylarvs, presclibecl b1' the parliamentary
authority, or directed by the president, the Board of
Direcltrrs, or thc exccutive ctrrrlrrittcc.
5. The treasurer shall:
Have custody of and be responsible for all fiu-rds of this
PTA/PTSA, counting all n-roney with three (3) peoplc
present and depositing all r.non.-y in the brnk the samc

day received;
Collect and keep a ftrll and accurate accolrnt of receipts

and expenditr-rres of all moneys of this PTA""PTSA;

Devel<-rp, with the cxecrrtrrc cc.'rnmittee, ln anitlial
budget to be distribirted to and apploved by thc
merr.rbership of this PTA/PTSA at the flrst general

membership meetins (priol to October 1) of the school
year;
Make disbr"rrselnents as authorizcd by the president.

execr.rlive cornmitlee, or this P-IA/PTSA. in accordance

with the budget adoptecl by this PTA/PTSA:
Co-sign all checks rvith the plesident, president-elt-ct.

or secretary (n-o tr.vcl oihcels rr ho are related by bloocl

or by marriage or reside in thc sar.ne household rnay
be signers on thc checking accoLLnt.);

Makc a monthll, re miLtancc c'1'nreurbelship dues to the

utah P'fA;
Present a financial statemeut ot every nreeting of the

execulive comrnittee, Board, ancl general rner.nbelship

of this P'fA/PTSA and al othel tirnes rvhen requestecl

by the executive comnittee:
Make a financial repolt at the annual lneetiug in

l'./\,|i: i; tlonth(s) and subn-rit a

fLrll ri rjtterr firrrrncrrl leport lu tlre incorning e\ccuti\ r'

commiltee no later tiran June 30;
Re lesrrrrnsihle f'or the rnaintenance of such books o1'

account and recorcls lts confonn to the reqtLireuieuts

ofArticle IV Section 9, of these b1-1au,s:

Sr"rbmit the books annna1l1,' ro later than June 30
-,..1 i,..,..^,ri^r-r.' .,,"^,. tl.ie change of officer tbr a

reconciliation by an auditor or an Annual Financial
Reconciliation (AFR) commiftee: and

k. Perfomr such other duties as mav be provided for
ln these bylalvs, prescribed by the parliamentarl'
authorif, or directed by the president. the Board of
Directors. or the executrve conrrrrittee.

Section 6. The books of the treasurer shall be reconciled
annually by an auditor or an AFR committee of not ferver than
three (3) members, rvho, satisfied that the tre asury accoLrnts are

correct, shall sign a statement of that fact.;
a. The auditor or AFR comrnittee shail be appointed

by the executive committee. Mcmbers of the AFR
comniittee shal1 be members of P |A/PTSA.

b. The auditor or any member ol the .\FR committee
shall not be any officer r.vho mav sign the checks or
related to, by blood or by marriaqe. or reside in the

same household with, any of the olhcers lvho mav sign
the checks of this P]-A/PTSA.

c. No later than Jnne 30 the books and records of the

treasurer shall be closed (no adclitionrl expenses
incurred, checks '"vritten, nor bank transactions
made) and slLrall be given to the incoming officerr.
The incorning officers shall assunie no financial
responsibilities nor obligations Lrntil July 1.

d. The auditor orAFR cormnittee shall submit its report to

the ir.rcoming executive cornmittee no later thanAugust
l, ancl the leport shall be presenteci fbr adoption at thc'

first genclal rncrnbership meeting of the ne'"r' school
year.

e. The incorning executive conrnrttee shali not accept

unreconciled financial records.

l. ln the evenl of a vilcancy iu the office of treasr-rrer. Lhe

books shall be reconcrled befbre the ne\\, treasr,lrer

takes olllce.
Section 7. All ollicers shall:

a. Perlbrn.r the dr"rties prescribecl rn the parliarrenlarv
autbority, in addition to those oLrLlineci in these byian,s
and those assigned frorn time lo time. and

b. ln the casc of resignalion r,vithout dclay. or ullon the

expiration o1'their tenn of officc not later than Jul1,

10, clelivcr to their successors iLli officiai nraterials
pertaining to their office.

ARTICLE VIII: Executive Committee

Section l. The executive committee shall consist o1'the electecj

o1f cers of this P IA/PTSA.
Section 2. l'he cluties of the executive crornn.rittee shali be to:

a. Plan ancl determine the dates o1'geueral nLernhershrp

nieetings:
b. Transact necessary br-rsiness in tirc inten'al betueen

general membership meetings ancl sLich other business

as may be referecl to it bv this PIATPTSA;
c. Deterniine at its first meeting thc JcsrsLrate d older in

rvliich the vice plesidents perfbnr the duties of the

office of president in his and ilrr plesicler.rt-e1ect's

absence or rnability to act;

c.

ci.

Section
a.

d.

J.

c.

h

t.
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d

e

Create commissions and special committeesl
Approve the plans of work of the conrmissions and

special committees;
Develop an annual br"rdget to be distributed to and

approved by this PTA/PTSA at the first general

rnembership meeting (prior to October 1) of the school
year|.

Approve ror.rtine bills rvithin the limits ef thg bllcloet'
Require all checks to have trvo (2)signatrrres:

Report at regular nieetings of this PTA/PTSA;
Fill vacancies in offices except president-elect; and

Select an auditor or an AFR committee to reconcile
the treasurer's accounts.

Section 3. Dr-rring the transition period betrveen their election
and June 30, the incorning o1{rcers shall meet as needed to

coordinale with the outgoing officers, prepare for the ir terrrr

of office, lbrmulate their tentative plans and proposed hud'et.
schedule their calendar, coordinate rvith the principal. and, if
applicable, select comn-rissionels and committee chairmcn and

shall attend the Utah PTA convention in May. The irrconring
officers shall assume no financial responsibilities nof obligations
r.rntil July l.
Section 4. Regular meetings of the executive con'irnitlee shal1

be lielcl cluring the year, the tinie to be fixed by the comrrittee at

its first rneeting of the school year. A majority of the executive
comrnittce shail constitute a qLlonrm. Special rneetings of the

commiltee may be called by the president or by a rnajolity of
the menrbers of'the committcc. all members of the comn.rittee

having been notified.

ARTICLE IX: Gencral iVlemtrership Nlcctings

Scction 1. At least three (3) general membership nreetings of
this PTA/PTSA shall be held dLrring the school yerr. l)rLles of
meetings shali be cletem.rined by the executive cor.nr.nittce and

announced at the first ger-reral membership meeting of thc school
year. Adclitional notification must be given _1) (numbci) clal's

prior to each general mernbership meeting. . 3, (nurnber ) days'
notice shall be given ofa change ofdate.
Section 2. Speciai meetings of this PTA/PTSI\ uiay bc called
by the president or by a majority of the executir e cornilittee .

5 (number) clays'notice lilving been givcn to thc scr.ierai

rner.nbclship.
Section 3. The non.rinzrting corurittee shall be elected at a

general rner.nbership meeting prior to December'31.
Scction 4. The norninating commiltee sliall be elected at the

genelaln-remberslripmeeting tnD(t<.lnbt.r' (inonth(s).
same iis in Article VI, Section 5b).

Section 5. The nolninrtilrg comrnittee shall report its
rrt,nrirrces -1 [, the genellL I rrrertthership ]r1 uclirrg iit
-,c :r . r J: t5, (month(s), same as in Ai'ticle
W S.',.,f +
Sectio.n 6. The electior.r n.ieeiir.rs shall be helcl in
ir : -
/,-r: !\. '\ (monih(s), satre as in Article VI,
Section 4b).
Sectio n 7.

ljJ...' :

Section 5h) shallbe known as the amrual meeting and shail be for
the purpose of receiving reports of officers, commissions, ar.rd

comrnittees and conducting any other business that rria; arise.

Section 8. l0 (number, no ferver than ten) members shall
constitute a quomm for the transaction ofbr-isiness in anv genelal

membership or special meeting of this PTAPTSA.s

ARTICLE X: Commissions, Board of
Directors, and Special Committees

Section 1. Only members of this PTA/PTSA shallbe eligible
to serve in any elected or appointive positions. The temr of each

appointee sha1l be for one year, and he n.ray be reappointcd fbl
another year.

Section 2. The executive cor.r.ur.rittee shall create such
comlnissiurrs irs rnay be deenrctl nccesssry ttr promot. tltc
Purposes and carry on the work of'this PTA/P f SA.

Section 3.i'4 (nuinber) comurissioners.(in PTSAs at least

one shall be- a sttrdent) shall bealflit{:rt (appE:]1qd

by the offlccrs of this PTA/PTSA OR elccted by its gencral

rnembelship). The lerm of each comrlissioncr shall be one vcar
or rrnlil thc selection ol lris srrcccssor.

Section 4. 'fhe executive committee and the cornmissioners
comprise the tsoard of Directors of this P-|A/PTSA. Regular
meetings ol'the Boarcl of Directols shall be held dLrring tlre

year. thc time to be lixed by the Board of Directors at its llfst
meetin-s oi'the school year. Mernbels of this PTA/PTSA niay
attend, rvithout the riglit of voice or vote. all meetings of tlic
Board of Directors but nray be granted pemrission to spcak
at these nrcctings provided thcy lrur c colrtr,cted thc presi,lirrg

officer ofthe meeting and requested to be placed on the ascnda.

A rnajorit,v of the Board of Directors shall constitLrte a clllorunr.

Special rrreetirrgs ol the Board o1'Directors rnay be callecl by
the plesicient or by a majority of lhe rnembers of'the Boalcl. a1l

mernbers of the Board having been notified.
Section 5. The executive cornrnittce nlay crr-xte such special

cornmittccs as it or this PTA/PI'SA rnay deenr necessary to
prornote the Pu4roses and carry on the r.r,ork of thrs P-fAi P'l'SA.
Section 6. Inasmucl.r as a special cornmittee is created 1br. a

specific purpose, it automatically goes out of existence u,'her.r

its'"vork is clone and its final reoort is received bv the execrrtive
colilnlttec.
Section 7. Each courmissioncl aud cot.ntnittec chailman
shall preser.rt a plan of work to the erecutive cotnmittec fbr
approval. No rvork shall be r-rndertakeri rvithout the consenl of
tlte erer'utive cornrnittee.
Section 8. A majority of any cclnrrrission ol conrmittec shall
constltute a quol1ll]].
Section 9. The president shall be a rneir.iber ex otEcio of all
comrnissions and other committees but shall not serve on the

norninltinr conrmitlee or electiorr contrnittec.

f.

ob'
h.

l.

j
k.

ni,'rrrherslrirr rreeli'r^ l:':lJ in
(month(s). salne as in Ar ticle \"II.

tiD

T1.. ftFnFrol
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ARTICLE XI: Council Membership

(Applies only to local P'IAs and PTS,\s hoiding mernbership
in a council aind must correspond to council bylarvs.)
Section l. This PTA'PTSA shall be represented on the voting
body of rhe K e iii i'r \__ Council of PTAsi
PTSAs by the president or his altemate from amons the
executive committee mernbers. by the principal or his altemate,
ancl by i 1nr-rmber)q clelegate(s) fronr arnong the members of
the executive committee.
Section 2. This PTA/PTSA shall pav annual council dues of
I ti ..nt, pe r loca1 rnenrber. as pru. i.le,l in rhe coru.rcil by'lau,s.

ARTICLE XII: Fiscal Year

The fiscal year o1'this PTA/ PTSA shall begin on July 1 and encl

the following June 30.

ARTICLII XIII: Readins and Renerval of the
Bvlaws

These bylalvs shall be revie."ved bv the execLrtive conrmitlcc
at the beginning ofeach school year and shall erery threc (3)
years be presented to the qeneral rrerlbership and reaffirmecl
by a trvo-thircls vote of the mernbers present and r,oting anil
sent to tire Utah P IA ibr rcncr.val.

AR'l ICLE XIV: Parliamentarv Authoritv

The rr-rles contained in the current edition o[ Robert'.s Rtrles c.t/

Order Nen'ly lleyised shall govem this P lA/P'f SA in ail cases in
whrch they are applicablc ancl in rvhrch they are not in cor.il'lict

r.r'ith these bylaws, the bylarvs of the Utah P'lA. the National
PTA Bylar,vs. ol thc articles of incorporation.

ARTICLE XV: Anrcndments

Section l.
Lr. Only infonnalion written rn the blanks of these byla* s

turry be rtneltdcd rt xny Se nr'r'.ll rtrcntb.'r:hip rneetirrr
of this P lA/P1'SAby a tu'o-thjlds vote of thc mernbcls
plesent and voting providecl that \\'ritten uotice of the

proposed arnendrnent shail have been siven to the

members of this PTA/PTSA at least thiry (30) days
prior to the uieeting at r,vhicit lhe arnendment is votecl

upon. that a clLlomm has been established" and that tire
arnendnrent is then sent to 1he Lltah PTA for approval,

b. After approval by a t*'o-thirds vote at a general
rnembership meetilrg of this PTAIPTSA, six (6) copres

of all arnendirents or revision,s sha11 be sent to ihe l,ltali
PTA fbr-approvai.

Section 2. The adoption ofan ariendmenl to an1 provision of
the bylarvs of the titah PTAidentified by a sirgle star sha1l sen'e

automatically ancl without the requirenreni of tiLrther action bl'
this PTA?TSA to amend correspondinglv the bylarrs of tiris
PTA/PTSA. Notrvithstanding the automatic character of the

amending process, this PTA/PTSA shall promptlv incorporate
such amendments into its byiarvs.

Endnotes
t The off,cial narne of your local is (yor-rr school name) PTA or PTSA
(for example, Main Street Elementary PTA or Main Street High
PTSA). "PTA" or "PTSA" must be included in vour name on all of
your rccords and corrcspondence.

2 The mcmbership roster shallNO'f be releascd to outside individuals,
groups, companrcs, crc.

i A nvo-year tcrni is rccornmcncled for strolrgcr leaderslrip ir tlris
PTATPI'S,,\.

r An individLral shall bc elected to nornore tiran one Utah PTAIloarci
position, or onc rcgion office, or one council olfice, or one local PT.,\r

PTSA officc at a tinrc.
']t is rccornrncnrit'tl that tlic prrncipal not scrvc on thc nonrinatrng
committce but itct as a consultant to it.

6 Thc annual mccting is thc last general lncrnbcrship meeting of tlt.-
school ycar.

r Recommcndccl financial rcconciliation procedures are included itr

thc Utah PTA Handbook and'freasurer Handbook and on thc Utah
PTA r.r'cbsitc ilt \\,ww.utahpta.org. A reconciliation of the treasLlrer's

accounts is for thc plotcction of the treirsurcr' lt is the only mcans of
assuring evenrone that thc accollnts arc accru-atc. and it rclieres th;
treasurer ofrcsponsibility cxccpt in case of fraLrd. See Rolerr i Rlr/ri
of Order Newl.v Ilevi.vecl, pa-ecs 477-480.

'lt is sugscstcd that thc qLlonlm bc set to rcflcct the nLurber rtfpeoplc
rvho cortld rcasonably bc cxpcctccl to 1111.,,,1 rirrr' {e-rcral ntcrlbcrshin
rlccting. Tcn ( 10) is thc Utah P-lA minirnurr.

" Thc nur.nbcr ofcouncil dclcgatcs is dcsignated iu your council br'lari s.
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Guidelines for Local PTA/PTSA
Standing Rules

A// crnrncils and local PTAs/PTSAs should have their own set of .stanclingntles. Thefctllowing gticlelines-for
Iocal standing rules are provided b1' the LItah PTA Boarcl of Direc'tors as general ip"fot.matioliicl suggestions
and should be attachecl to vorrr standing rule.s for ongoing re.fet'ence ancl instntction. Cotmcils shoticl ctclcrpl
the v,ording to apply to them.

Standing rules are the rules your PTA/PTSA adopts to administer its affairs under the provisions of your-bvlar,r,s.
Standing rules must conform to and may not be in conflict with your bylaws.

Stancling rules are generally not adopted rvhen a PTA/PTSA is nervly organized but arc developed and ac-loptccl
by yor-rr general PTA/PTSA mernbership at a general PTA/PTSA membership rneeti'g as needs a'se.

Standing rules are detailed gurdelines that contain additional information based on your bylarvs. They set forth
thc plocedures adoptecl to direct your PTA/PTSA and to accomplish specific PTAwork. fhey provicie coltipuity
and serve as a guide to ettsure the orderly transfer of duties fiom one administratiol to the next. They arc a
valuable training tool for the orientation of ncrv board members. They may contain any traditions or specific
infotlnation that pertains to your PTA/PTSA. They are not sent to or approved by the Utah pTA.

Standng rules are more llexible than bylarvs. They clo not contain parliantentary proccclure but are adopted and
ametlded accotding to thc followtng parliamentarv procechrres: A standing rule(s) may be (a) adopted. as a 'tai'motiott, at any general nlcmbcrship meeting by a majority vote without previous notice having been giyen; (b)
suspetlded for the duration of any meeting (but not longer) by a majority vote; (c) amcldecl or rescindecl by a
trvo-thirds vote at a general mectii-tg. If noiicc of the proposed action is given at a previous meettng or i' the
call for the meeting, a standing rulc may be arnendeci or rescincled by a majoritv vote.

Standing rules are kept with your bylarvs it-t 1,'our officers'procedr-rre books ancl passccl on to incoming officers.
All board members and coi-nmittee cl-iairs should have a copy of your stanclins mles.

YoLn bylaws and standtng rules need to be stLrdied by your incoming officers as soon as they are electecl ard
revicu'ed freclr-rently fbr trnderstandrng and trainrng and to eltsurc tl-rey a1e still accurate and applicabie .

Ycrur secretary strall havc il copy of your standing rules available

General Suggestions

Each sct of standing rules is unique. No tr',,o are alike because nc

at all PTA/PTSA meetinss.

two PTAs/PTSAs ale alike.

Your standing rules may be organized in any \\1ay you desire, such as in articles and se ctions as in your b1,lay,s,
in numerical order as thcy are adopted, in 'Lopic and sub-topic groups, etc. Developing standing rules js not
drfficult. They may be aclopted individualh' in a general inembership rneeting as the need arise s.
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